PHONG GD&DT THI XA BPONG TRIEU
TRUONG THCS XUAN SON

KE HOACH TUAN 15
(Tee ngay 27 thang 11 den 02 thang 12 nam 2017)

1.CoOng viéc chung:

- Tham du chuyén d@é cdp thi xa.

- Lam viéc véi doan kiém tra ciia PGD&PT.
- Tham gia ddy di va c6 hiéu qud c&c cudc vin déng va céc cugdc thi do cac nganh trién khai, to chirc.
- Tiép tuc thuec hién nghiém tic cac vin ban quy dinh ciia cac cap, cua nganh.
11.Cong viéc cu thé:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Thik, Noi dung cong viéc Nguwoi thuc
ngay ‘ hién
Thir2 | Sang: - 7h00 Chao co, trién khai nhiém vu trong tuan - Toan truong
(27/11) | Chiéu: 13h00: Hoc thoi khoa biéu sang tha Ba (28/11/2017) ~Toan truong
Tha 3 | Sang: - 7h30 Du chuyén dé cap thi xa tai truong THCS Kim Son -CBGV
(28/11) 'Chidu: 13h30 Du chuyén d& cip thi xa tai truong THCS Kim Son _CBGV
-Nop toan b ho so ca nhan vé van phong nha truong (de trong hop c6 nhén) - CBGVNV
Thir4 | Sang: - 7h00 Hoat dong giao duc theo ke hoach nha truong. - Toan truong
(29/11) | -7h30 Lam viéc voi doan kiém tra caa PGD&DT
Thi5 | Sang: - 7h00 Hoat dong giao duc theo ké hoach nha truong. -Toan truong
(30/11) -7th0 Don doan kiém tra toan dién nha truong cua PGD&DT - BGH
Chieu 13h30 Lam viéc voi doan kiém tra cua PGD&DT -BGH
-Dy tap huan CNTT tai S1 PGD&DT (thanh phan theo thong bao-bB/c PHT phan
cong)
Tha 6 | Sang: - 7h00 Hoat dong gido duc theo ké hoach nha trudng. - Toan truong
(01/12) - BGH
Tha7 | Sang: - 7h00: Hoat dong gido duc theo ké hoach nha truong. - Toan truong
(02/12) | Chiéu 14h00 Panh gia vién chuc cudi nam. -CBGVNV
+14h00 Cé&c to CM, VP danh gia (trinh ty nhu cac nam)
+15h30 HDGD danh gia Hi¢u truong, PHT (trinh ty nhu cac nam)
Luu y:

- Bé nghi cac d/c CBGVNV ndp toan bo hd so ca nhan theo nhiém vy phan cong vé van phong nha truong dé
phuc vu cho cong tac kiem tra cua Nganh (Dé trong hop cé nhan). o ‘
- Tat ca cac d/c CNGVNV hoan thién Phiéu danh gia vién chirc cuoi nam dé trien khai vao chiéu thir 7 ngay

02/12/2017.

- Céc d/c dang Vién nop lai ban kiém diém cudi ndm, phiéu nhan xét dang vién 76 vé d/c Lam PBT chi b dé
tong hop nop veé Bang uy phuong.

- Lich c6 thé diéu chinh, thay déi khi ¢ cong viéc ciia Nganh hodc dat xudt ciia nha trwong.

Noi nhan:
- CBGVNV (Email c& nhan);

HIEU TRUONG

Nguoi ky: Trung hoc co s¢ Xuan

- Thdng béo tai phong cho (CBGVNV t/h); Son
- Luu VP./. i Email:

__thesxuanson@dongtrieu.edu.vn
Co quan: Thi xa Dong Triéu, Tinh
Quang Ninh
Thoi gian ky: 27.11.2017 14:45:23
+07:00
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